


Highlands Middle School Bullying Incident Report

Is this tattling or reporting?
Tattling – wanting to get someone else in trouble or to get attention for yourself
Reporting – helping yourself or others to stay safe

Directions: Harassment and intimidation (bullying) are serious and will not be tolerated. This is a form to report alleged harassment and intimidation (bullying) that occurred on school property, at a school-sponsored activity, or on a school bus in the current school year. Return this form to your counselor in the Guidance office.
A person is being bullied or victimized when he or she is exposed over time, to negative actions on the part of one or more persons.  
 
Name (person completing form):_________________________________________________

Today’s Date: _______________________________________________________________

Date(s) bullying happened: ____________________________________________________

Name of student(s) bullying: ___________________________________________________

Name of victim/Team: _________________________________________________________

Where did it happen?: _________________________________________________________

When did it happen?:__________________________________________________________

Describe the incident as clearly as possible (use the back if needed)
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________

What did you do?(reporter) _____________________________________________________

Witnesses:___________________________________________________________________

Teacher/Staff to whom this was reported:_____________________________________________________________________

What do you want to happen?____________________________________________________
 
What is your plan?______________________________________________________________ 

The above is true and accurate to the best of my knowledge and belief. 

Reporter Signature: _____________________________________________Date: ________________________

If you are the bystander (witness) and want to remain anonymous that is fine. However, if you are the victim, it is important for you to write your name, so we can try to work it out. This information will remain CONFIDENTIAL.
___________________________________________________________________________
FOR ADMINISTRATIVE USE ONLY 
Received by: 					Date:                                                      Incident Number: 
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